Adding a widget
What is a widget?
Widgets are independent sections of content that can be placed into any widgetized area provided by your
theme (commonly called sidebars). To populate your sidebars/widget areas with individual widgets, drag
and drop the title bars into the desired area. By default, only the first widget area is expanded. To populate
additional widget areas, click on their title bars to expand them.
The Available Widgets section contains all the widgets you can choose from. Once you drag a widget into a
sidebar, it will open to allow you to configure its settings. When you are happy with the widget settings, click
the Save button and the widget will go live on your site. If you click Delete, it will remove the widget.

1. Click
“Appearance”

2. Select “Widgets”
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Drag and drop the available
Widgets into Widget Area on the
right-hand side.

If you want to remove the widget but save its setting for possible future use, just drag it into the Inactive
Widgets area. You can add them back anytime from there. This is especially helpful when you switch to a
theme with fewer or different widget areas.
Widgets may be used multiple times. You can give each widget a title, to display on your site, but it’s not
required.
Enabling Accessibility Mode, via Screen Options, allows you to use Add and Edit buttons instead of using
drag and drop.
Many themes show some sidebar widgets by default until you edit your sidebars, but they are not
automatically displayed in your sidebar management tool. After you make your first widget change, you can
re-add the default widgets by adding them from the Available Widgets area.

Further Support
Additional support is on hand should you require help. Contact the Digital Learning Support team at
elearning-support@arts.ac.uk
This work by Digital Learning, University of the Arts London is licensed under a Creative
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